q ST, JOHN'S
" UNIVERSITY

Preparing your PAF

Years 1-5 and Promotion to Full




sy )
7 SLJOHN'S OBJECTIVES

UNIVERSITY
First Year Faculty Associate to FULL
Reappointment Reappointment Promotion
New form New developments New form and/or new

developments since last
used the form

Where to get info Where to get info Where to get info

Important dates/deadlines Important dates/deadlines Important dates/deadlines

Teaching Teaching Teaching

Research Research Research

Service Service Service

Getting started Continue and grow What is new since tenure?

“old” PAF will be attached
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«  Personnel Action Form —a FORM to be completed helps you organize Teaching,
Research and Service and demonstrate how you have met the requirements that
are set out in the CBA and University Statutes.

. Submitted each November — but it is a year long process

. Doesn’t change from year to year (minor tweaks)

CBA

« Article 9 Teaching, Research and Service

*  Generic to University life AND customized to ST

University Statutes
* Article 7 Specific to Rank but BROADLY defined

Instructor, assistant professor, associate professor, etc..

«  Specific to your department, division, discipline
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Collective Bargaining Agreement

ARTICLE Y
FACULTY RESPONSIBILITIES

901  General

Every faculty member has an obligation to teach effectively, to conduct scholarship and
scholarly research, and to serve the University in its efforts to grow and develop as an academic
institution, as set forth herein.

902  Teaching

The faculty member secks above all to be an effective teacher and scholar. To that end the
Admimistration and the AAUP-FA have sgeedagreed that effective teaching requires continuing
attention to the faculty member’s pedagogical methods, classroom presentation, and student
engagement. Consistent with the University’s commitment to an equitable and inclusive teachimg
and learning environment, the Universitv shall recognize the sceomplishments of faculty memby
edagogical methods. classroom presentation. and student engagement strategics i
reflect this commitment Howewver, this provision is not intended to create or substitute any mew
requirements under the standards governing promotion and tenure as detailed in Article 6.02 of
this Agreement. Also important is the faculty member’s commitment to be accessible to students
outside the classroom. Representative examples of such activities include advisement, academic
discussions. facilitations of co-curricular and extra-curricular leaming opportunitics, and for
counseling and mentoring students about rescarch. carcer choices and professional interests.
Representative examples of research mentoring include independent studies, unassigned research
mentoring and'or project mentoning. directed readings, theses and dissertations. The faculiy
member is expected as a matter of course to be available to his'her students and to discharge his'her
responsibilitics for student advisement in a conscientious, professional and considerate manner.
Paragraph 922 of this Agreement sets forth the basic obligations of the faculty in this respect.
When requested to do se, the faculty member shall participate in prepaning, administering and
grading comprehensive examinations.

9.03  Research and Scholarship

The faculty member recognizes that effective research and scholarship enhances teaching
and the reputation of the University and the faculty member accepts the obligation to develop,
improve and demonstrate scholarly competence. Faculty members arc expected to be active
n:sca.lch and schn]s.rshrp tr—heConsistent with the University’s commitment to creating an

faculty members that demonstrate rescarch and w..h.ol.lnhlp that rclh.\.u this commitment.
However, this provision is not intended o create or substitute any new requirements under the
standards governing promotion and tenure as detailed in Article 602 of this Agreement. In the
Collins College of Professional Studies and m the University Libraries, faculty members are
cxpected to engage in professional development, unless a faculty member in the Collins College
of Professional Stdies has clected to engage i research and scholarship commensurate with
faculty elsewhere at the University (see Appendix 411 Consistent with the University’s

. the

9.04  Service

In keeping with the significant and appropriate involvement of the faculty in the academic
governance of the University. the faculty member recognizes the obligation to develop, support
and enhance the hife of the University by participating in department, college and University
committecs and organizations whose work is essential to improving the quality of the University
as an institution of higher learning. This includes attending appropriate mectings and evaluating
and updating courses and programs to maintain their quality, relevance and viability._Consistent
with the University’s commitment to creating an equitable and inclusive teaching and leaming

environment, the L'mnr\n\ shall recogmize faculty members that participate in University or

s, committees and centers whose work reflects this commitment.

However, this provision is not intended to create or substitute any new requirements under the

standards governing promotion and tenure as detailed in Article 6.02 of this Agreement.

CBA Teaching, Research and Service

PA.F. Personnel Action Form

st}J
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¢ SLJOHN'S  Article 7 - Statutory requirements for your position

7.02 Instructor — General
7.03 Instructor, CPS 7.15 Associate Professor - General

7.04 Instructor, TCB . 7.16 Associate Clinical Professor, SIC Psychology

7.05 Clinical Instructor PHM s , g

7.06 Clinical Instructor, SOE Ma V\'U d,’fferevut aPPDLM’tV‘A’eV\’tS pssor, TCB
7.07 Instructor, Prof. Library a V\/d MLAN diﬁer&wces W’Lth’,’w
7.29 Instructor, Industry Prof| 5 |

7.34 Instructor, Professor of { these a‘P‘PDLV\;tmewts — Uet WE USE pssor, Prof. Library Faculty

7.38 Instructor, Industry Prof bssor, Industry Professional, CPS

7.42 Instructor, Institute for ( tl’le SAME 'FOYV\/L {0‘( 6\/6Y5 ONne — pssor of the Practice, TCB

bssor, Industry Professional, PHM
7.08 Assistant Professor - Ge WHY? pssor, Institute for Core Studies

7.09 Assistant Clinical Profesg lt LS Sufﬁclbel/\/t[’a BR—OAD tD

7.10 Assistant Professor, CPS

7.11 Assistant Professor, TCB QLLDW for the dlbﬁcrey\,ccs W""H LE

7.12 Assistant Clinical Profess

7.13 Assistant Clinical Profess VM.QILVLtaLVLLV\/@ a Sense Df Lc\/cL
7.14 Assistant Professor, Prof
ground § order for the readers

al Professor SOE

7.30 Assistant Professor, Ind

CPS

7.35 Assistant Professor of the Practice, TCB 7.22 Professor — Genera

7.39 Assistant Professor, Industry Professional, 7.23 Clinical Professor — Dept. of Psychology
CPS 7.24 Professor - College of Professional Studies
7.43 Assistant Professor, Institute for Core Studies 7.25 Professor — The Peter J. Tobin of Business

What does teaching, research and service Look Like for you?
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6.03  Establishing Department/Division Standards for Reappointment. Promotion and Tenure

The Administration and AAUP-FA agree that tenure track faculty to receive written
guidance from the collective faculty of their academic department or division concerning the
standards for reappointment, tenure and promotion that are applied within the individual academic
department or division under Articles 7 and 8 of the University Statutes. FACULTY DRIVEN

By the end of the 2022-23 academic year, each academic department or division must PROCESS
provide its Faculty Council and Dean written standards for reappointment, tenure, and promotion
that will be applicable to all faculty within the department or division.? In order to assist with this
work, the Deans will provide written instructions to the departments/divisions within their college .
within thirty (30) days of this Agreement being executed by the parties. The instructions will Deansl Provost:
identify any proposed minimum thresholds that must be a part of the department/division sy p por‘t’ p romu |g ate

standards. . .
facilitate consistency

In developing these standards, each department and division will ensure that the guidance
set forth by the department and division treat all faculty with fairness during their personnel
processes. In doing so, these standards should be clear, with yearly and concise benchmarks, to
ensure fairness during the reappointment, tenure and promotion processes.

When the draft standards are finalized by the academic department or division, they will
be sent to the faculty council of the college for final review and approval. The faculty council will
ensure that the written standards are consistent with Articles 7 and 8 of the Uniy
and that the standards treat all faculty with fairness understanding requisite diffe
academic disciplines and tenure tracks.

Deans will support the departments by promulgating the department and division standards
for tenure and promotion to pertinent faculty in their respective colleges, especially to the
members of their college personnel committees. Deans will also send these standards to the
Provost’s Office and they will also be followed up by the respective college committees. Deans
will facilitate the consistency of reappointment, tenure, and promotion standards throughout the
college while also acknowledging and understanding requisite differences between academic
disciplines and tenure tracks.

2 There may be academic departments or divisions that will need to develop individual w]
for distinct academic programs within the department/division in order to recognize requi

between academic programs within the department/division . The Provost will facilitate the consistency of reappointment, tenure, and promotion
standards throughout the University while also acknowledging and understanding requisite
12 differences between different colleges and tenure tracks. The Provost will send the department

standards for reappointment, tenure, and promotion to the University Personnel Committee and to
the Board of Trustees.

Once finalized and approved, the standards for reappointment, tenure and promotion will
be applied to tenure track faculty whose employment commences after September 1, 2023. The
standards will be regularly reviewed by the academic department or division and modified as
needed with the requisite approval of the faculty council.




7St jorns THE PROCESS & TIMELINE

UNIVERSITY
Y . JAN - APR 2025 May 2025
sk 2" Y77 prrrr X ® University Personnel Committee PRESIDENT
NOTE: o A 20 members ; 10 administrators,
st A" 10 elected faculty
DECEMBER 2024 (Every Wednesday)
CPC = College Personnel
Committee START

Chairperson — Dean of the
College/School

MAY Memo & PAF
(via Chairpersons, on
Provost's Web page)

NOVEMBER 2024
P&B = Summer 2024 (reappointments)
Department/Division *  Begin working on upcoming PAF
Committee *  Move everything on last year's form
Chairperson — Chair of down
the
Department/Division
September
»  Workshops
PAF DUE Novemberl October »  Classroom visits
+  Classroom visits

*  Check in with Chairperson
*  Look for instructions in your
e-mail



T STJoHNS TO START

10-we-are/leadership-and-administration/administrative-offices/office-provost/faculty-resources

+

News & Media Events Alumni& Friends Athletics Offices & Departments

Academics  Admission & Aid  Life at St. Ji

. OT. JOHN’S
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Digital Measures o Research Project Student Request Form

Enrollment Management —I—

Faculty Resources =

Hiring Non-Academic Graduate Lea rn More _ _
Assistants Personnel Action Form (PAF)

2022 COACHE Survey P | Acti E (PAF)
‘ersonnel Action rorm g o g g

The Personnel Action Form (PAF) is what faculty submit when applying for

Graduate Admissions Assistance . . . . . .
Reappointment, Tenure, or Promotion. This page features information of importance

II

Program
. . . Academic Support for Your Students to all full-time junior faculty who must fill out the PAF every year, as well as senior

Professional Licensure Disclosure faculty going through the PAF process for promotion. PAFs are submitted to
Statement

sremen Department Chairs and Directors in October every Fall. Please note that all deadlines
State Authorization and { Guidelines for Program Proposals —l_ j for submission are firm.
Complaint Process
St. John's University Definition of Annual Faculty Activity Report J = - -
g e [ ¥ Activity Rep + Updated information on the PAF files below has
Institutional Research —I— been pOSted'
Jeannette K. Watson o PAT for 2023-2024 (Word &)
Undergraduate Fellowship R Preparing Your PAF—Gem
New Faculty Information * Provost’s May Memo 2023 (PDF &%)
The Division of Special and |- * PAF- with FAQ's 2023-2024 (PDF &%)

e Division of Special an —
Opportunity Programs * Dean-Chair Course Evaluation Forms (Word é)

* Dean-Chair Diversity Examples in Teaching, Research and Service (PDF Fi_}.)
University Assessment Committee . . . -
PR, Dean-Chair Course Evaluation Form - Online Courses Ff_}-.
Confidential Letters Procedure (PDF %)

Confidential Letters Referees (PDF)

Preparing Your PAF-Tenure Actions (PDF)

Preparing Your PAF-Years 1-§ and Full Professor (PDF)

Preparing Your PAF-Info for Chairs & P&B
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Office of the Provost — MAY 2023
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Reporting period Oct/Nov 2022-Nov 2023
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Personnel Action: General Directives

PLEASE DELETE THIS PAGE PRIOR TO SUBMISSION OF YOUR PAF TO THE PORTAL

Adraft of the entire application must be reviewed with your Chairperson ON OR BEFORE Friday October 27,2023 in order that revisions may be

made to submission to the Portal and before the departmental/divisional review. This will guarantee that the PAF is appropriately prepared

ri

for the Departmental or Divisional review and prevent untoward delays, re-meeting, etc., before being submitted to the next level of review.

Itis the SOLE RESPONSIBILITY of the applicant requesting this personnel action to follow the fermat specified in these instructions

and be able to verify the integrity of all data presented.

we to the

ALL EVIDENCE and information relating to this action must be included at the time the PAF is transmitted to the
Divisional Personnel and Budget Committee through the Faculty Personnel Portal. No documents or infor

later stage of the personnel action process that was not considered by the original reviewing committee. T

found to be missing at any point in the review process, applications may be returned to the lowes
reconsideration. In order to avoid such errors, a draft of the application must be reviewed and discussed with

to submission to the Portal. Chairpersons will be asked to certify that they have read the document and off.

applicant.

Allinformation requested for this form is to be completed according to the directions. Follew the prompts indicated in the keys next

to the section. Use reverse chrenological order where applicable.

All applicants must complete the Cover Page and the Table of Contents. These pages must constitute the first two pages of your

application. Remove this page prior to submission to the Portal

After the Chairperson and applicant together determine the form is complete and that the support material is compiled properly,
the form should be converted to PDF format

6 Once in PDF format, the PAF may be loaded onto the Faculty Personnel Portal for FINAL SUBMISSION to the Chairperson. The

Chairperson will be responsible to move the form through the portal to the first committee for review
7. NO PAPER COPIES will be needed and all support material should be in electronic format and submitted to the Portal.

The respective Chairpersons of all personnel committees are not to send out any other instructions.

¥

ARE

PAF with FAQ'S
PDF

Office of the Provost — MAY 2023

Directives for Personnel Actions
Reporting period Oct/Nov 2022-Nov. 2023
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Personnel Action: General Directives

PLEASE DELETE THIS PAGE PRIOR TO SUBMISSION OF YOUR PAF TO THE PORTAL

NOTE: The guidelines in BLUE are advisory only and provided to assist you with some of the more frequent questions
encountered

The dates mentioned in the PAF and MAY MEMO are the suggested last dates that these events can occur for
timely submission to the PAF portal.

°
@ 2ftofthe entire application must be reviewed with your Chairperson ON OR BEFORE Friday October 27,2023 in order that revisions

review. This will guarantee that the PAF is appropriately

to the Portal and befor

, ue made prior to
prepared for the Departmental or Divisional review and prevent untoward delays, re-meeting, etc., before being submitted to the next level of

review.

Itis the SOLE RESPONSIBILITY of the applicant requesting this personnel action to follow the format specified in these instructions
and be able to verify the integrity of all data presented.

ALL EVIDENCE and information relating to this action must be included at the time the PAF is transmitted to the Departmental or
Divisional Personnel and Budget Committee through the Faculty Persannel Portal. No documents or information may be added at a
later stage of the personnel action process that was not considered by the original reviewing committee. Therefore, if materials are
found to be missing at any point in the review process, applications may be returned to the lower level committees for
reconsideration. In order to avaid such errors, a draft of the application must be reviewed and discussed with the Chairperson prior
to submission to the Portal. Chairpersons will be asked to certify that they have read the document and offered g nce to the
applicant.

Follow up evidence IS permitted. If, after your PAF has been submitted to the PORTAL, you learn
that a paper, grant, etc., that is listed as pending on the PAF has now been accepted, please inform
your Chairperson and/or Dean of this development. If possible, provide your Chairperson with the
email or letter confirming the acceptance, that will then be presented at the committees.

Allinformation requested for this form is to be completed according to the directions. Follow the prompts indicated in the keys next
to the section. Use reverse chronological order where applicable.

All applicants must complete the Cover Page and the Table of Contents. These pages must constitute the first two pages of your
application. Remove this page prior to submission ta the Portal.
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COVER PAGE

: ST JOHN S PAGE 1: PERSONNEL ACTION FORM
qp UNIVERSITY COVERPAGE

Faculky Momber Mame:
DepartmensDivision:

‘College’Schook
Daate of initid FT tanure track appointment t St John's —

Date of appointmant or promotion to presntrank & & the some - 5o stote

Do you have Tenure? (vas /No): KMo, what & your mandatory tanuwre daciion data? Juna:
¥ data of tanwra:

CIRCLEor TYPE IN Mature of Actionfs fsappoitmant, Terminzsion of probasion, Tenurs, Fromotion io ohe rank of,

OTHER THAN REAPPOMTMENT, hava you requasted this pesonnal action within the et threa years? {Ya [Ha):
W fes, Data:

For Tenure andfor Promotion Only: Do you intand to avail yourmsaf of the option of parsonal apoearance? {Yas (Mol

CHECKELIST.; ¥Ou MUST REVIBA THE WITH YOUR CHARPERSOM PRIOR TO AMAL PORTAL SUBMESION
+ Date of appointmat, mnk, L=t personng artion, promotion and tenore - arethey comect?

*  MNature of the action 2= it appas on the PAF - & it comect?

= All striements a5 to quality of publications are comp leted

* Percentage of contribution to papers, pressnrtion, grants, oic. amn compleisd

+  Conskmnt idemFication of co-asthors and their con tributions

+ Chairpeson’s and Dean's tesching evaluation & Chairperson ¥ of courss evahuariio ns attachad
+ Evidenceof tesching effectivenes

* Three signed and dated copies available o Chairpermon at the time of submission on the poral

FOR COMMTTEE USE OMLY

De partmentalDivisional P&B [ approved [0 daniad wote misting dats,
Sgnzure of Commitiee Chaipason or dasignes

CollegeSdool/ Library O approvad [0 daniad wote meating data

Date of Appointment:
Do not include contract years or adjunct years

—

Nature of the action :

* Reappointment to the rank of Assistant
Professor, OR

* Reappointment to the rank of Instructor and
Promotion to the rank of Assistant Professor
OR

*  Promotion to the rank of Full Professor

C

Checklist : Not comprehensive, but helpful

e

Vote tally for committees

10



CBA & Statutory Requirements are aligned
UNIVERSITY (slide 4)
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UNIVERSITY TABLE OF CONTENTS

alnhahefical fsting. Inciude page numbers.
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I. BIOGRAPHICAL INFORMATION Starting Page

A, Educational Eaf:kgmundlterti‘ﬁcatium '. B'OGRAPH‘GAL ‘ NFOW“ON:
[ I:imfsi{:fnal Experience A,B,G,D, e

Il. RESEARCH

____________ t, Research: F/¢, H, 1, ), K

F.~Research Prospectus {required for LAS, EDU, TCE, PHIM),
G *Flan for Professional Growth (required for CFS a8 —
H. significant Research...___________ g o _vA, ° W
1. Publicaticns with their Dg

1. Program Appearanc
K. Sponzored Projects 3

11L. SERVICE i, Service: L, M, N
L. Sustzined Service to the U
KL Membership in Professiona
ML Other Relevant Activities,

IV. TEACHING V. Teaching, 0P &R

0. Courses Taught

P. Teaching Evaluations.._ e DN SEpErETElY 1O PORTAL
Q. Chairperson’s Summary D‘f Course E'-'aluatlons e eeenn. SISO SepRrtely o PORTAL
R Teaching Portfolio atiach separately to the PORTAL DV\JOC

document Ls

CERTIFICATION & SUPPORT MATERIAL ODM’PL&tC
T i ST MR, NUMBER
the pages

*If you are 3 member of the faculfy of 545 (ing. IC5), EDL, TCE or PHI plezse complete F and NOT G. I you are 8 member
g the facully of CF3 or LB, plesse complede & and NOTF.

11



g [S;I{/(gflilsll\is REVISED PAF 6-12-23

Il. RESEARCH INSTRUCTIONS

Sections For G, H, I, J and K of the PAF

UNIVERSITY “New”

q’r(nﬂ

#,

instructions

If you are a member of the faculty of SIC (inc. ICS), EDU, TCB or PHM, please complete F and NOT G.
If you are a member of the faculty of CCPS or LIB, please complete G and NOT F. If applicable, please describe research efforts
that support an equitable teaching and learning environment.

ST. JOHN’S o
. SERVICE INSTRUCTIONS
UNIVERSITY L Mand N

'a,
heecTio

Sustained Service to the University, School and Departmental or Divisional Committees
with their Dates: (if none, so state)

If applicable , please mention any service activities related to community groups, councils, committees and centers whose
work reflects the University commitment to an equitable and inclusive teaching and learning environment.

P. Chairperson and Dean Classroom Evaluation

INSTRUCTIONS All applicants should attach these forms to the PAF even if they are also |V_ TEACH'NG INSTRUCT'ONS
Observation summaries should include how the faculty member has created an inclusive e

methods, classroom presentations or student engagement strategies that reflect the University s com%i'rumglg?g gn equitable and inclusive

teaching environment.

12
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L BIOGRAPHICAL INFORMATION Saarteg Fage

AE,CD,E

*_ ST: JOHN’S |. BIOGRAPHICAL INFORMATION € Professional Experience if nore, o state) List your significant and refevant scademic and profesicnal

The tables baiow will hels you Drganits the material regussted in experience [ther than teaching) in reverse chronalogical ordes. Indicate the name of the organization, your title, dates of

UNIVERSITY e Tabie of Conterts. ibilities and whether s ful time or part time.

¥
A. Educational Background/Certifications Detef of
Name (Organization) Your Titie Empicymernt Resporsibilite L
{from - to)
) College Univensity, etc
School Degres Flald of Concantration Datas of ATtancance of
iDiplom.a) Dats of | Corfarral
+ An end dete iz nesded for this section
Certifications with year/s (if appiicable)
| Datas of D.  Academic Awards and HONOS i nore, o state): List all academic swards and honors you have received in
e reverse chronological order.
o) or NA) for NiA) -ﬁ_ Dute Awarded Duscription of Honar
+ Enobles committes members to see how long between certifications « GEMERALLY, this section does mut grow much over the cawse of the PAF
+ EONTINUING EDUCATION CREDITS ARE NOT THE FOCUS OF THIS SECTION « Bagin with omords received for college -level work
* Clinical Pharmacy Prectice pharmacy faculty members should include ressdency framing program in this section + A Fulbright/s sheuld be in This section (cross reference it with the lectures or research i needed)

« Faculty Recognition dwards should be in this saction

B. Teaching Experience

@ List all FULL-TIME taaching sxpariance AT OTHER INSTITUTIONS in reverse chronological order (Librarians
‘should list full-time academicresearch library experiencel:

gnificant/Distinguished AchieVements uiri= » parsaraph stout what you consider to be your mest

diinctive achievements (teaching, research andior service) to the field andior to the College/University.

4 This chould be a strotegically chasen accomplizhmant/s in one or il three faculty responsibilities -
teaching, research and service. If you choose To highlight ol Three accomplishments, please limit them 7
ene paragraph each

*  Generclly, this section does net build from year to yeor but it may evoive (slightly or considerchbiy)

= If the accomplishment is lerge enough you may decide to keep it s is - on umusuel case (Mebel Peace
Prize)

+  Tip: This is a goed place o highlight evidence of tasching effectiveness

] List all teaching experience inchuding promaotions) at St. Johe's University in reverse chronological order.

Distinguish Part-Time and Full-Time Employment with (PT) or (FT) after the L
School or %E Rank. From-To YearsServed | FIFT

TIP: Promotion to full = Emphasis on E: What brings you here

13



Il. RESEARCH: “F” or/ “G"

L) (Li) (Lit)

Il. RESEARCH INSTRUCTIONS

Sections Far G, H, [, Jand K af the PAF

ST. JOHN’S
Hp U\ll\ ERSITY

I you are a member of the faculty of SIC [igg, }CS), EDU, TCE or PHM, please complote F and NOT 6.
If you are a member of the faculty of COPS or LIB, please complete G and NOTF.

Research Prospectus (i év casphoned by ALL facaily soembers i S8 dohn's College of Lieral Artd and Seimoes
The Sched of Eduention, The Peter §. Tkl Colige of Saiineis nnd Colige of Pharmacy and Heskh Senee -

I i bl naarrities balow, dascritss your plis o esntsibiute 1o scholarihip, sisearch o eraitive

Plan for Professional Growth jie be compiieed by ALL foculy sembers in b
M Uity Lifinavies).

s i riad narrathi baler, dascrita your plis o athiess pratessions

Q

I gromth in pour displiee

activity in your diciplisa.

key word
yet

PLAN It didn't happen

EVERYONE FILLS OUT EITHER F or G,
NEVER BOTH!

2-3 paragraphs at most (narrative)

feen 15

e Lol Celige of Professienal Studies and

o €&

e e e e e e, \ o g Sl w e p—
’
\ u ‘/U\‘z
4
H.  Significant Research [a.k.a. pipeline)

19 and 3 year applicasts o8 the rank of latroctor or Assistant Profeser, only Gl out if applicalle fif =
urkcribin Balom i nasritier feem your significast rasearch, indicitiog dates mher peiiible

EEF: Iduntifsmry

KEY: Duality of Publication
Ll Yeemur Harme: BOLD IPE = it o tenally P

NP = Hatianaly Pesr B
®  Colusgue (SIU) (S0] s itafics Ay T

®  Saudant UG: Undedine UG

®
®

*® RPR = Risgionally Pasar A
- LPR = Localy Peer R
.

Ll Saudant (Grad Lewul]: Undarline GRAD K= hot Peer Baviemed

*® Othar: 56 indicite with =%

H (i) describe

actual/tangible

Research or

projects

* just starting,

* in progress,

* almost ready
for submission

@ sk artichid andfor books sab=itted Bull sot vt accepbed for pullication |yeur "pipeline®] in reverse dironological eedies ind indude cogies
i part of poor support satarial. In the i of co-nvstiganed o ce-autbored reseirch or submitted publicatiens, yeu MUST indicate the

duntivy ol the perien sccording 1o Vs chit bulow and sach sersos’s percantags of conlrisation 1o al merk.

Date Submited g Tith of Akiceflourna | g Book and Publsher [Use proper Bibliograghical forma for your discipline] g Length of Article g Authors §

Ca-Authors & Parces [%) of Comribution g Quality of Publication {Use Eay]

ol ket the ke of yeur dectoral dissertiten, mhess applcable

H(ii) chronological
list

What is

submitted but

NOT accepted

YET —you just

haven't heard

either way

14



'é’p' SIRI[OIS NI (. RESEARCH : a continuous CYCLE: F/G, H, |, ) K
UNIVERSITY

N RESEARCH

F=gamedrth Protpechel [neguaned For LAS, B0 TCR. PR,
G =Plpn for sl Growth [nequired Sor OF5 b LS
L

(D)
[ &1

Results translated into
submissions fo
journals, conferences,

etc. Hii)

SPPearances or
showings {I- J]

15



a’“' ST. JOHN’S

UNIVERSITY

I. Publications with their Dates:

15 and 28 year agpllcants st the rank of Incructor or Accikcient Frofeccor, anly Tl out I apgp losble (77 no0s, 5o 5Tars)

KEY: Samrifars

Kav: Gual ity o Publication pnore Than one
el B wsoEs I

o Mame: BOLD PR = ermotionslly  Pasr Ravkowsd
NFF = Mathomally Paar Ravlewsd
EPR = Raglomally Pasr Raviawed
LPR m Laally Pasr Raviawid

M m Mot Paar Reviewsad

5P = Saif Puniisngd

Online publication Sastate)

FFEF = o ravlewad procsading
FF = full nager gublished In
procesding:

AP w ahstractidesoription
protsEdngs

Colleague STIE (ST ane ieaes
Studsnt G Undarine UG
Stadent (GFad Lavell Underiing GRAD

Others 50 Indicata with e

INSTRUCTIONS. | FUELICATIOMS: Lkt bn reverse chwonoksghcsl order Baghning with this Ocbober and workdng badoaand 1o last
Movarriner il DUSICITIONG OF MEMLSOIONS SN0EDTEd Tor DUBIICETION WItHI thice dates  LSING the CnErt Beow dETIgULEn your
pupllcatlon &5 @ book ladthored, dited), artikcks fpeerreviewsd, wited, eic) bodk deoters. procesdngs, absirechs, oter.
N the case of oobwastlgated or corsurtnored resesndy or subenftted publicsitlons, wou MUST Indicate the bdemiity of the
parson accordng o the dhert balow and aadh person’s peroantage of comtribution to &l wark

* For Joumed arthois, Clearly INdliate the Ttk Journal, date (TROMON amd Wesr), woldmE and Degination

® For DookE) Wouds e Rae Of The DUBIEMET LET & DUDICSTION &5 & DOk ONLY I Itk ooeelataly authored, oo
autnorad o edited By YoU SETTMEANEIIETs LT De INAKETEd sanerataly.
Foam et of BODE NEd Boon SUNNITIed Sl SOsapted DU MOt DUBIEnGd, DRSS DL TN WTIET O SO0SDIEMCE O 10 TR
ard of the PAF o place It In the support material

®  Proceeding: end sbetracts onoes lsted b this sectlon mkt have the eogropriate designations Trom the kay abowe

@ RRENT YEAR'S PUBLICATIONS FOR THIS PAF CYCLE jus ravarss cwanaiogics] 0ndar $1ae1ing WiTh ths
i

d working Badowands 10 last DobMovemies)

Tithe of Publicetion & Fublicher [ To the bess of your mowilesige, vce proper biblographics] formaet for your dkopline) 5 Thoe of
Artichiedoumal § Eodk sna Publicher 3 AUTRhGIES Co-ALThOE + Feraent (%) oT Conmibunion § LEngTh of Articke (17800 ok )
s ity of Publicacion U K]

ey’ punlicathons foefore gk, BAE opcka] INSTRUCTIONS: CIFF ame’ pasneiast yaar's “oumrant™ 1o the tog of this sacthon

" Bilcation & Fubiichar [ To the Best of yeoor Keowlsths, Lss proper Slblographical Format for poor Diselpling)  y Tils of
Arvieigilioornal g Bock and PUbNShery AUTRORS S CEoAUTRERS 4 PEFESTT () oF Cantribution g Lengeh of Articis (I agoNeatis) g
Qualiy of Fublication (L Kay!

I, RESEARCH: |

What was
*  ACTUALLY published by November o, <17,

*  OFFICIALLY accepted m
AT THE TIME YOU SUBMIT THE PAF

+ Use the key
 May create subdivisions if needed

First or second year applicants
fill out only if applicable
otherwise put N/A

Years 2-5
Keep building your PAF

FULL Professors
Record what happened SINCE
TENURE,’

Attach your “old” PAF as
evidence

TIP: Promotion to full

16



() ST JOHNS e
q UNIVERSITY e ' I, RESBARCH: ) (i) (i

J. Program Appearances/Attendance with their Dates:

List all pregrarn appesrances and attendance

a. List all pregram appearances with pertinent dates. Indicatey our role as presenter, discussant, moderater,
M panelist, sessicn organizer, poster sessicn presenter or cther, If necessany use the key belcw to identify a

b J (I) ACTIVE RO LE collaborater asa colleague, faculty merrber, student or cther. List titles of papers presented at each meeting Y U Se the ke

wvith appropriate biblicgrap hical notaticn; abstracts, proceedings, etc. [Ifa paper was later published, it y
o, e .
Recognition of scholarship
. . .
or Professional contribution
.
as evidenced by " Tervaneno
.

should becross-listed under publications 1%

. List all conferences attended without active participation 0 fe charmsbaiow. (a Iot Of Options)

List appearances for prioryears with participation
d. List attendance for pricryears without participaticn

2=

. Colleague (5TN): (37T and &alEs * ﬁﬁﬂffwf?"mrpﬁpffpfffﬂwﬁ
t t . . eratonr . .
presen ations +  Student UG UnderlineUs T Speserna ° Separate thls
° | nvited . ét;;gm (Grad Level): Underline * E;bﬂifefgm;r:;:ﬁgr
. - Svecutive Boa. er N
fr e Lt f
*  Other: 5o indicate with == : A P;;:?f;:':rfdﬁ;ﬁ;:;gue i ypour ye a r ro m p r I O r

* submitted years using

I THIS PAF: CONFERENCEPROGRAM APPEARANCES with participation reve rse
[(reverse chronalogical orders siarting this Octalrer and working backwars 1o fast Noveribrer) .
chronological

 J (ii) ATTENDANCE (Tocat e, o, Premational i 3 Hote ki) T e (Aot 5 Gy order
Attendance at conferences S5, 2003 nermationel Conferencecf Sience 4.0, and 1L ntemmeticnal

« CROSS

(#) THIS PAF: CONFERENCEPROGRAMS attended without active participation R E F E R E N C E

First or second year
applicants fill out only if o T & R STT o7 ComTereE 3 S B e e R P £
applicable otherwise put

N/A .

17



UNIVERSITY e ————— - TRk

3 PTOGrET ALEAGAnCRUATANEINGE vaTh Thisr %S

=] ST. JOHN'S e
T o

K. Sponsored Projects and Programs:
Spedty any grants apalicationrs. nouss | relevant INTarmation SUCh oo pROject 1S, sword (ollor cmount), namo of Tunsing
source, meaning ki indemally (SIU) or edomally funded, st of the grant (*-Fonding F- funded- UF Urfunded) and the awaand
peoviodd of Tundod QUant. If R4Cesiary, Use the kay Balow 1o 19entlty any colaboratars and INCuse peroent centribution. et ue
Rewerse chromlaghal order from date of submission.

«List all grants for which you
e applied: funded or
T —— unfunded.

Student [Grad Levell Underline GRAD

Wour Mame: BOLD

Other: Sa Indlcate with ==

oIf funded include the $

TTtie &f Grast: —IF AL IS FOI3 SUTHSE, SRLIMIFILE A EONEDOISIOr RGPS QMS JSfNE S00h DEFSENT a m O u nt
parcEnt (5] canteDurian 5 SUSD Amount (aTth NEMBOr &7 years)y INtmal (SIU] or Horo of the Sourcs of Fusding 5 *
‘Statuz (P-Pending F Fundod; UF- Unfundod] § Assand Porsd

Include the period of the
»  List ol grants fer which you applied: funded or unfunded_
[ It et of e Tt U e amtaton ) grant award (yrs.)
State whether the grant is
internal or external

Follow up to existing
evidence permitted (if
possible w/ documentation

Dependent on discipline inT)

18



=] ST. JOHN'S
T o

UNIVERSITY

Important; USE the KEYS to assist the READER

EEY: Hemites = o7 Publicamion Thar ore
Hel b e I
Koy Fo'es
Yoo Name: BOLD = PR =temationally Posr Revkowsd . K- Research Fager Fresenter
* NP = Natlonally Peer Ravlewad A Nloferator
o Collesgque (STIE (ST ame fraiies * FFR = Raglomally Foor Raviowsd » & SopakesPanealis
. s R : ;{Fﬁ - H;'PL::‘;F””;W ©: Session Organizer
T - . m -s-:~-r g o - P Foster 5 esFion Fresanter
* Student (Grad Level: Undariing GEAD * el puslicstion (5o stats) . EBr_ecl:mveBodm'mffnﬁer
o PR = neer reviewad procieding * O CWRCLRRINT o reRr oo et
Others 5o Indicates witi e *  FF = Tull pemer munlsned in - A Faoer presented by coleague i prour
procesdings afsence
* AP m gigtractidaoription
proteadngE

And distinguish the CURRENT & PRIOR YEARS
CURRENT YEAR PRIOR YEARS

Approximately one year’s worth of

information October/November 2022- 5021-2022 2022
November 2023 LAST VEAR'S "CURRENT OR LAST”YEAR S "CURRENT
, YEAR" — cut and paste
. YEAR" — cut and paste here
Reverse chronological order here
*  QOctober 2023 5020-2021
* July 2023 5019-2020 2021
«  March 2023 B 2020
* December 2022 2019

e



"] ST JOHIN'S
oL

UNIVERSITY

HL SERVICE

L Susiseed Service o the Uneeersty, Shool and DeperimentalComponal Comestiens,

M Merdgnfip nProfemcral Jooete

C: (), (@I, (@)
L (1)

e some items can be
placed in the Teaching
Portfolio and listed here.

» Cross Reference

L(ii) if it is redundant
you should not

include it — looks
PADDED.

L (iii) ICS FACULTY ONLY -
Everyone else please
delete

lll. SERVICE INSTRUCTIONS
L MandN

ST. JOHN’S
&

UNIVERSITY

L. Sustalned Service to the University, School and Departmental or Divisional

Committees with their Dates: i none, so state)
Key: Roles Mw@mwﬁmrlm
. & Fiisic +  (OM: i
«  $SchooliCallege Level +  ADM: Administrative Amqm!m
s G Uniersity Level +  ACAD: Academic Amignment

L{]) THIS PAF: SUSTAINED S&rvice (i:: in reverse chronclogical order [starting this October snd working Bsckwards to lost
Movember your senice on DepartmentDiision, School and University committees (give names of committees and dates o senice)
Inclucle administrative assignments that you have had at St. John's, using the chart above to categorize each activity.

. SERVICE:
L, M,N
‘e

O
Q
o

OO0

L

Commities fhame b ] g Lovel (See Kiy) g fove ay)y s Toc mavitidhr) y inclate
OF appitcable)

Spaclel Position

+ Genercl Rule: If you hove NOT received o stipend for o sustained activity it belongs in “Service”, IF yeu BID receive
o stipend, it belongs in "Other” (there are exceptions)
+ Examples of Ttems for Service
< Mantor for ctudent thaciz (moved info feaching section)
< Mamban of &doctoral committas{moved info teaching section)
+—Facuty Mantsechip-(moved into teaching section)
Spearheading iritiatives related to the plons of the College or University. Elaborate with o
description if you deem it necessary
SAFE Zone project
Mamber of the PAB
Member of the University Senate
Middle States committee service

+ Tt may be possible o Cross-Reference Degree Programs you have founded in “Teaching”
+  Ttems that should NOY be included in Service
Attendance ot Open Houses ("N.B.: UNLESS CONSIDERABLE WORK IS DONE in  PROMINENT

ROLE: So-Elabarate)
Attendance et Department meetings

L {ii) Prigr Years’ PAF: Sustained Service INSTRUCTIONS: last year's "rurment” to the top of this section

ription (e kyl,

Posttior (¥ appdcabie)

L (i) mmc«m For Faculty Colleagues

Lis in reverse chranalogical salty for faculty of schooks and

calleges of the University. Use the chart beowto categerize your involvement in each actiy.

Key: Roles

& rapor reenter This section i fo be filled out ONLY by members of
 SpeskerFanelst SJC-1CS wha need 0 meet this stemutery reguirement.
O Semion Organicer All others may erese it from the PAF o put N/A next 1o
Bt Discusxant or respondent it

A Report presented by colleague in your sbsence

Wmmwmms-ﬂ-%

OctMovember).

Hols (Ses Ky}

L (W) b) THIS PAF: CURRENT CORE SPECIALTY WORKSHOPS/SEMINARS sttanded without
active participation

Dataf) Name of
L{ii}e) Prior year's active st year's
“current* to the top of this section

Dutefy of | Name of Tite of Raport Prsented dF ), Role Sou.

L {iil) (e} Price year's Workshaps/Seminars attendance without active participation CUILAMD BASTE last year's
“current* to the top of this section

Datoft) of Workshop Saminar, Name of Workshop Saminer,

20



HL SERVHCE

o . SERVICE:
L Swusiasned Serwor o the Uneeersty. 5chool snd DeparbmerstlDovsonal Comeelies,
ML Merrlerte i Profeiseral Tocete, ' L, M.
O

WOt R AT ccmerereceosmeoromesemmmeeee

0-0-0
o-00

M. Membership in Professional Societies i none. so state). For M:

s
() List the following in reverse chronalogical arder through the present day. indude any position held in these organizations

T ey mrmeems LISt Oragrid
« Pattern of scholarly growth

{From —To} 5 Indicsts sny spacial poation (F appilcabls : From — To)
it o «  Offices held

() istings In blographic publications. Us= reversz chronclogical order.

ForN
vkt o i S, ltems that are helpful to your statutory
e e e et iy e i P e e et o requirements but didn't have their own section
S e ok o et o o e e on the PAF

& “Caution: Awoid the appearance of “Padding”

S —— e« Doesn't fit in sustained service

&  External Consulting of an acodemic or professional noture

ity S I e Et ey el el « Something specific to your discipline

& Consulting on sensitive matters of National Security or government decision-making

T g st (highlight it with section E

s Pomel Reviewer of o Grant Agency

L i uA p e » To establish the reputation of a FULL

Professor
* NOT A THROWAWAY - IT IS IMPORTANT

TIP: Promotion to full
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~~~~~ "] ST JOHIN'S
oL

UNIVERSITY . TEACHING

V. TEACHING O, P, Q,, R

0. Courses Taught
P. Teaching Evahsations.. e ARG separwtely to PORTAL
Q. Ehairperson's Summary of Course Evalustions . gsiach ssparately o PORTAL
R. Teaching Portfolio witach o PORTAL
qp U \I I VERSITY IV. TEACHING INSTRUCTIONS
O.F.QandR

Morte: All full-time faculty hired sfter 2007-2008 must maintain & current teaching portfollc that is updated annually
and therefore MUST comgpilete "R, All ather appllcants may choose to do s Portfollo, but It Is not required.

0. Courses Taught

INSTRUCTIONS Al applicants will complete O regardiess of whether or not they are creating a teaching portfoio.

o Write one about your

=  Write more if you do not howe o tesching portfolio. Back it up with “evidence”™ in the support moterial if
possible

s  Acodemic Service Learning and Learning communities cam be memtioned here with a cross-reference in Service
(%o University initiatives)

NOTE: Years 3-5

{00 List courses taught over a twa-year period by title. Plese separate by semester. If applicable, indicate how many sections
were taught, whether it was 3 new course or new preparstion and if it was graduste or undergraduste. Indicate which, if amy,
courses wene not tawght at St john's.

e | o | 951 | W | ow | U | oo | e The grid was relabeled

e — o | || e for better clarity
"-‘Tﬂiﬁhr_{ REPLACE THE OLD
GRID WITH THIS ONE

22



= ST. [OHN’S
ok

UNIVERSITY BEACHING
V. TEACHING
o —— @ O, P, Q, R
Q. Chairperson's Summary of Course Evaluations ... ;it¢dh sepenstely to PORTAL
. Teaching Portfalic wetach o PORTAL

P. Chairperson and Dean Classroom Evaluation
INSTRUCTIONS All applicants should attach these forms to the PAF even if they are also placdng them in the teaching portfolio

(i) Current year only of THE DEPARTMENTALDMNISIOMAL Classroocm evaluation attach to PORTAL (PREVIOUS
EVALUATION FORMS CAN BE INCLUDED IN THE SUPPORT MATERIALS if you so choose)

(in) Current year only of THE DEAN'S classroom evaluation form attach to PORTAL, (PREVIOUS EVALUATION FORMS CAN
BE INCLUDED |IM THE SUPPORT MATERIALS if you so choose)

Q. Chairperson Summary of Course Evaluations
INSTRUCTIONS All applicants should attach these forms to the PAF even if they are also pladng them in the teaching portfolio

CHAIRPERSON'S SUMMARY, comments and recommendations as well as your responses attach to PORTAL. Please note
that this does not apply o first-year faculty in aff ranks.

AlL 3 Components of Scholarship
Service, Research § Teaching, CAN

r -
overlap on pceasion, f‘? {"”’9
&

The solution s to CROSS
REFERENCEthem, With CARE,

servic?

23



5‘" ST. JOHN’S

UNIVERSITY

. TEACHING

o,P,R, I

R.TEACHING PORTFOLIO - submit as a separate pdf to the Portal

*All full-time faculty hired after 2007-2008 must maintain a current teaching portfolio that is updated

a annually. The teaching portfolio will indude the following ftems:
L/\( 4 () A brief narrative statement by the faculty member with appendices that provide support for the claims made in
T\/\ﬂ O N the narrative. The teaching narrative should be used to address teaching philosophy and a description of the
/ Ve evolution of the faculty member's teaching.
‘(60&\"*" (i) A dossier of materials, such as course outlines, syllabus, reading lists and sample corrected work.
e\/eme\/\;ts {iii) A description of teaching improvement activities.

(v} Student evaluations:
Required chairperson summary data information regarding student evaluations (if attached to Portal there is no
OV\ need to duplicate here)
° Atta Y0 Optional: Supplemental material for student evaluations can include — full evaluation data, reflections on
SefP avﬂtd«lﬂ evaluations and student correspondence.

the POYEAY
a. Only FT faculty member hired after 2007-2008 must complete a Teaching Portfolio. All ethers may choosze.

b. Standard submission of the Teaching Portfolic iz clectronic. It can be submitted to the Portal as a separate
document. Other forms of submission are accepted such as a €D Rom or physical binder of materials. Place

thesze items in the physical Support Materials Box and state the location on the index of support materials.

¢. The teaching portfolio is NOT part of the three szigned hardcopies of the PAF that goes to the Chairperson. It
is a separate document located (preferably) on the Portal.

24



wliy ¢ ’ ’ ’
¢ [S%'IJV%ESE? 5 =Certifications T=sm>1>ort materiol

On or before Friday, October 25, 2024. Applicants must meet with Chairpersons to review the
personnel action form and all supporting documents to ensure it will be ready by the deadline for
submission. Chairpersons will be required to certify that they have met with the candidate, read and
reviewed the application and provided guidance af the end of the PAF. To help make this conversation
meaningful, the Chairperson and Dean should provide the faculty member with their classroom
evaluation by Friday, October 18, 2024 or soon thereafter, but not later than Friday, October
25th,

S. Certifications

a) Candidate Certification:

Certification:
I affirm and declare the following:
1. [ am the person whose name was entered on the Cover Page of this form.
2. The statements made on this application are true and correct.
3. I have not knowingly and/or willfully made false statements on this application.

Signature Date

b) Chairperson Certification  {{ G

I certify that | have met with the candidate, read and reviewed the application, and provided guidance with
respect to this PAF.

Signature Date
T. Index

Index of Support Material
Attach an index of the support material you are providing to the end of this PAF. Actual support material should be completely in electronic

format.

25



~~~~~ "] ST JOHIN'S
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UNIVERSITY

UPLOADING TO INTERFOLIO (PORTAL)
» https://signon.stjohns.edu/

ﬁ’ 1 Office 365 S CANVAS " Connect C\
Office 365 Ma Office 365 Office Portal Canvas LMS Connect Atrium - StudentLink
0 —W-Degree s 3i
ﬁe\dicm —&' Works l-“s"“" Pnr
> it r'~ ‘_i*. :':l'::'a ces Student Advising Report uIS givepulse PAF

y@"ﬂul\' V@I S.S. r‘:ﬂ y bswifi Vm LEARNING

* Follow the durect:ons e-mailed (to aH le\alV'}O6VSOV\S)

e SEEK assistance from IT— don’t wait until the last
minute

26
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Ce] ST, JOHN’S
okl

UNIVERSITY

A PEBEK AT THE PORTAL

v Committee Documents
v  PAFForm
This is the PAF Form that should be ina PDF format prior to submission

v  Chairperson’s Classroom Evaluation

If the Chairperson has not submitted evaluation, please contact your college liaison.

v  Dean's Classroom Evaluation

This is required. However, if the Dean has not given this to you, please contact your college liaison.

v  Teaching Portfolio

Please submit a PDF of your Teaching Portfolio. If you need assistance, please visit the Provost's home page.

v Support Materials

AddFile ¢

0 Add File

0 Add File

Q Add File

0 Add File

Q Add File
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WINTER

PROMOTION TO FULL.:
CONFIDENTIAL LETTERS & WEDNESDAY'S IN THE

Confidential Letters

*Dean must send letters and material

*Consultation with the P&B to secure
names of referees to yield 3-6 letters

*You will not know who responded/
who couldn’t

*You will not see the letters

*The letters may not be discussed
while you are making your personal
appearance at any level of the
process (while you are in the room)

Wednesday’s in the winter months - Sometimes
it snows — it is OK

*UPC meets every Wednesday end of Jan- April

* Tenure actions may begin late February or early
March, FULL professor actions go last

oIf you teach on Wednesdays we will try to avoid
scheduling you during class time

*If you will be away any Wednesdays - [T IS OK — just
tell me ASAP  (LIKE NOW!)

*If your presenter is going to be awj
tell me ASAP (LIKE NOW!)




=] ST. JOHN'S
T o

Classroom Evaluations and Confidential Letters
UNIVERSITY

Classroom Evaluations £ "¢

“it is IMPERATIVE that Chairpersons and Deans complete classroom evaluations and relay
results to the” faculty member before October 20, 2023

BUT WHAT IF THEY CAN'T/DONT...

Confidential Letters rromorion o FurL

How do | know if my confidential letters are in.....

IF YOU HAVEN'T HEARD ANYTHING...

29



=] ST. JOHN'S

qp UNIVERSITY

Where do | start?

15t years
Download the form,
Download the PAF with FAQ's

Years 2-5
PAF with FAQ's
Move items in the 2022-23 into “past years”

Promotion to Full
Download Form and PAF with FAQ's
Find “old” PAF

30
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