Proxy Borrower Request

Faculty can request proxy borrower status so that research assistants can borrow materials on their behalf. In order to do so, the Libraries need clear permission and specific information about the individuals who will serve as proxy borrowers. Please fill out the form below [library barcode numbers are printed on the front of the StormCard] and submit it to:

Queens



Staten Island
Circulation Dept.


Circulation Dept.

3rd Floor, St. Augustine Hall
Loretto Memorial Library

The assigned proxy should then come to the circulation desk with a valid StormCard to ensure he/she is in the library system. 
	Faculty Member’s Name
	     

	Department
	     

	Telephone Extension
	     

	Email Address
	     

	Library Barcode Number
	     

	Faculty Member’s Signature
	


Designated Proxies (please print)
	Name
	Library Barcode Number
	Date Permission Expires

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     

	     
	     
	     


Sponsoring faculty members are fully responsible for all materials borrowed in their name. All circulation notices will be sent to the faculty member.
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QUESTIONS? Ask at a Reference Desk > Call (718) 990-6727 > Ask us! at  www.stjohns.edu/libraries








